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TERMS AND CONDITIONS 

The following terms and conditions constitute the agreement between Elsevier Science B.V. ("Elsevier") and the individual ("the User") authorised by 
Elsevier to have access to, SMART. 

LICENSE 

Elsevier hereby grants the User a non-exclusive, non-transferable personal license to access and use SMART for individual submission of research 
papers to Brain Research and Sections (Brain Research Reviews, Molecular Brain Research, Developmental Brain Research, Cognitive Brain Research 
and Brain Research Protocols). The User is permitted to: (i) download SMART to electronic memory for subsequent single access and use by the User; 
and (ii) submit research papers to Brain Research or its Sections using SMART. 

The User may use SMART only in accordance with the terms and conditions of this agreement. The User must not permit others to: (i) reproduce, 
transmit, disseminate or otherwise make available SMART or any part of it to any third party whether in return for a fee or otherwise by any means 
(whether electronic or otherwise); (ii) delete or obscure Elsevier's copyright notices (including notices as to any other intellectual property rights) from 
SMART. 

COPYRIGHT 

No rights of ownership, copyright or any other intellectual property rights relating to SMART (including but not limited to its structure and lay-out) or 
to any other material contained in it are transferred to the User by this agreement. Whenever any part of SMART is printed out by the User, the first 
sheet printed out will contain Elsevier's copyright notices. 

Subscription fees and any other sums specified in or relating to this agreement are exclusive of value added tax (or any successor tax or equivalent local 
tax), which will be added and shall be payable in accordance with the law applicable from time to time against receipt of an appropriate invoice. 

WARRANTIES AND INDEMNITY 

WARRANTY LIMITATIONS: (i) SMART is provided on an "AS IS" basis, without warranties of any kind, either express of implied, including, but 
not limited to warranties of title, or implied warranties of merchantability of fitness for a particular purpose; (ii) use of SMART is at your own risk; (iii) 
access to SMART may be interrupted and may not be error free; and (iv) neither SMART nor Elsevier, involved in creating, producing or delivering 
SMART, ot the materials contained therein, shall be liable for any direct, indirect, incidental, special, consequential or punitive damages arising out of 
the use of, or the inability to use SMART. 

The User shall indemnify Elsevier against any costs, damages, claims, expenses (including reasonable legal fees) or other liabilities incurred by Elsevier in 
connection with any claim made against Elsevier by any third party arising from negligence of or any breach of this agreement by the User. Elsevier 
reserves the right, at its discretion, to issue an amended or modified version of SMART, or to require the deletion of any part of SMART, which might 
in Elsevier's opinion be the subject of a claim by any third party. 

GENERAL 

This agreement represents the entire agreement between the parties in relation to its subject matter and supersedes all previous agreements, whether 
written or oral. No delay in exercising or non-exercise by either party of any of its rights under or in connection with this agreement shall operate as a 
waiver or release of these rights. 

If any part of any provision of this agreement is invalid or unenforceable, then the remainder of such provision and all other provisions of this 
agreement shall remain valid and enforceable. This agreement shall be governed by and construed in accordance with the laws of the Netherlands. Any 
dispute arising in connection with this agreement, or the breach thereof, shall, in the absence of an amicable solution by the parties, belong to the 
exclusive jurisdiction of the competent courts in Amsterdam, the Netherlands. 

Copyright © 2000 Elsevier Science B.V. All rights reserved. 
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Introduction 

eviewing a manuscript  using SmartWorks is easy.  The Web browser does all 
of the work.  There is no special software that needs to be installed.  You use a 
web browser to access the manuscript.  You also use the browser to type or 
paste in your review.  You can keep notes and return to the manuscript any 

anytime until you have finished the review.  SmartWorks will keep track of all the 
manuscripts you are currently reviewing. 

How to use this manual 
This manual is intended for reviewers. All of the information in this document is 
considered public information.  
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Starting SmartWorks 

ll parts of SmartWorks begin with the same home page.  The home page 
controls or provides access to the various parts based on the access 
permissions you have when you log into SmartWorks.  SmartWorks will only 
display what you need to see, and not clutter up the screen with unnecessary 

items.  

SmartWorks will be referred to throughout these sets of documentation as 
SmartWorks, although the current version is SmartWorks 2000. 

The home page 
The URL for the home page is: 

http://www.smartworks2000.com 

This is the general URL to gain access to SmartWorks. All journals that are served by 
SmartWorks are available for entry here.  However, some journals may have a 
specialized link to SmartWorks that provides for more specialization in the displays.  
Please refer to the instructions specific for using SmartWorks with those journals in 
those instances. 

The home page for the SmartWorks web site is show below.   
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SmartWorks is arranged in a logical and easy to use fashion.  There is some general 
information in the main section of the page that you should read.  You can click on the 
available links to explore further. 

The top bar is the general Navigational Title Bar.  This is generally available from all 
pages within SmartWorks and helps you to return to major sections quickly. The 
Home page will return to the front-most section, such as this page. About Us displays 
some information on Elsevier Scientific Publishers.  Contact Us displays some 
information on how to reach Elsevier Science.  Support displays general information 
and links on getting support for the use of SmartWorks (XXX). Help begins the 
online Help system for SmartWorks. Sign In is the same as if you click on the button 
Sign In near the bottom of this page.  This begins the sign in procedure which will be 
described later in this chapter. 

The composition of the Navigational Title Bar may vary depending on your context 
and current state in SmartWorks.  For example, if you are already signed into 
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SmartWorks, the link name will be changed to Sign Out. In this case, there would also 
be two additional links for Desktop and Profile.  These will be described later in this 
chapter. 

On the left side of each page are the QuickLinks Navigational Side Bar. These links 
would be used throughout SmartWorks, or those that are displayed because they 
pertain to some special function or display that you might be currently working on. 
These are further subdivided into different main categories for Authors, Meetings, and 
General functions. Under Authors, there are two commands available: 1. Submit 
manuscript and 2. Restart session.  As a reviewer, you need to Sign In to SmartWorks 
(see below). 

 

Signing in 
After the Welcome message, there is am option to Sign In.  Click on this since you are 
a reviewer and should have an account with SmartWorks.  You will see the following 
window: 
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Your email address is your login name.  Enter it along with your password.  Then click 
on the Sign In button.  The window will then display the Desktop Page. 

If you forget your password, you can enter in your email address and it will be emailed 
to you.  If you are new to SmartWorks and want to create an account, click on Create 
Account.  More information on this will be given later. 

These following sections will assume that you have not signed into SmartWorks.  
Screens that are different will be displayed where they are relevant to the discussion 
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Reviewing a Manuscript 

MartWorks fully supports a peer-review system for scientific manuscripts. As 
manuscripts are submitted by authors, editors assign reviewers to the 
manuscripts, and SmartWorks notifies the reviewers of their assignments, and 
begins the process of tracking their reviews. 

If you are assigned as a reviewer to a manuscript, you should have received an email 
form letter from the journal’s editors inviting you to accept or decline the request to 
review the manuscript.  As with submitting a new manuscript, the process of reviewing 
begins with the Home Page of SmartWorks.  Reviewers must sign in with the 
information they get in the invitational email letter.  There is no link in the QuickLink  
section for reviewers.  Just click on Sign In and enter in your email address and 
password.  Since you are an assigned reviewer, your Desktop Page will show a section 
for Reviewer Tasks.  

 

Note that if this is the first time you are viewing your desktop, the Reviewer Tasks 
bar may be collapsed: 

 

If this is the case, simply click on the right triangle, and the page will display again 
with the Reviewer Tasks expanded to show all manuscripts.  This will be 
remembered by SmartWorks so that the next time you sign in, your last display options 
will be automatically invoked. 
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Every manuscript that you have reviewed will be listed here.  The desktop will also 
display other roles that you may have within SmartWorks.  For example, if you are an 
author, an Author Tasks bar would be available.  Expanding that bar would list all of 
the manuscripts you have authored and published with SmartWorks. 

Each manuscript has three main sections to it: 

1. The Title and Synopsis information (journal, SmartWorks ID number, 
version, and authors). 

 

2. An Item, Status, and Action list indicating a brief summary of the most 
important phases the manuscript has passed through. 

 

3. A progress bar that uses color coding to quickly show the major states that 
the manuscript has successfully passed. 

 

When communicating with the editors using email, fax, letter, or phone, have the title 
and synopsis information ready.  This uniquely identifies the manuscript in the 
SmartWorks database system. 

Since this is the first time you are visiting SmartWorks to answer a review request for 
this manuscript, the Item, Status, Action list will show the assignment date, indicate 
that it needs a response from you, and provide a link for Accept/Decline.  

With the Progress Bar, the color green is used to indicate a state that the manuscript 
has passed. In this example, this manuscript has been Assigned. No other state has yet 
been applied to the manuscript with respect to you as a reviewer. 

Click on the link Accept/Decline to now display a summary of the manuscript.  
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You should read the abstract and then decide if you accept the review request.  Click 
on I accept the review or I decline the review and then click on Continue. 

Note that some journals may show more or less information.  The abstract show here 
is an example only. In most cases, there should be sufficient information displayed for 
you to make your decision. 

If you choose not to accept the review, you will no longer be able to access this 
manuscript.  However, if you choose to accept the review, the manuscript will then be 
fully accessible.  The following page is displayed by SmartWorks.  


 
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This is a fully self-contained page, you might say.  It has the appropriate links to access 
the individual files of the manuscript, as well as a general form to enter in the review 
comments. 

The first section contains instructions on what to do.  The basic instructions are the 
same for all journals.  The specific forms for the review may vary though from journal 
to journal. 

The next section is a Download File section. There are several buttons for 
downloading files.  You can download the surce file or download the PDF file.  In 
most cases, the PDF file will be easier to handle.  You will need to have Adobe 
Acrobat reader installed on your computer.  You can get this free reader from Adobe’s 
website at http://www.adobe.com/acrobat.  Another way to get the files is to have 
SmartWorks email all the files to your email address.  Finally, you can FTP all of the 
files to an FTP server that you specify. 

The next section are the figures.  These appear as thumbnails, followed by icon 
buttons. Clicking on each thumbnail will open a new browser window with the image 
enlarged to 100%. 

If you exit this page, your Desktop Page will show a modified Item, Status, Action 
list.  

 

The link to Accept/Decline has been replaced with Write Review.  Clicking on this 
link will open the manuscript display page again and let you continue with your review. 

When you have completed the review, click on Send and your review will be sent to 
SmartWorks.  You work as reviewer is now complete.  When the editor makes a 
decision on this manuscript, you will be sent copies of the other reviews. 
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Technical Support 

echnical support is by email... 
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